
                                        A GUIDE FOR CONDUCTING FACILITY PRE-FIRE PLANS 
 

1. Sketch Each Floor 
2. Show Roof access of venting devices  
3. Show approaches to the facility 
4. Indicate the size of the facility (Length and Width) 
5. Show location of attic access doors, hatches, or ladders 
6. Show roof access ladders 
7. Show the location of the master electrical shutoff(s), other electrical shutoffs should be shown.  
8. Show the location of the master gas/LPG shutoff.  
9. Show the Direction of north by an arrow.  
10. Show specific types of doors for other than standard personnel doors.  
11. Show Fences and gates.    NOTE: Symbols are used to standardize and simplify information on the sketches the 

symbols that will be used are on included in this packet.  
12.  Show all major partitions and doors.  
13. Show room numbers if they are marked on the facility, otherwise indicate the use of the room.  
14. Show the location of stairs and stairwells.  
15. Show the locations of elevators.  
16. Show locations of firewalls, and fire doors.  
17. Show fire or smoke partitions in concealed spaces such as attics.  
18. Show locations of fire hydrants and other available water sources.  
19. Show the location of fire alarm control panels 
20. Show the location of annunciator panels.  
21. Show the location of all carbon dioxide, FM200, or clean agent fire extinguishing systems.  
22. Show the location of all sprinkler risers, if applicable.  
23. If the facility is only partially sprinkled, indicate areas that are protected.  
24. If the facility has more than one sprinkler riser, indicate the area protected by each riser.  
25. If the facility does not have a sprinkler system or if the facility is protected completely by a sprinkler system 

place the proper symbol at the top of the sketch.  
26. Show the location of all Post Indicator Valves and show which risers the valves control.  
27. Show the location of all standpipes, hose cabinets and outlets.  
28. Show the location of any installed fire pumps.  
29. Indicate the location of hazards in the building, such as explosives, radiation, flammable liquids, toxics, ect. That 

constitute an uncommon hazard to the firefighter.  
30. Indicate the location of where Material Safety Data Sheets (MSDS) are stored.  

 
 
 
 
 
 
 
 
 



 
 
 
 
Dear Business owner,  
 
Enclosed you will find a graph sheet in which we are requesting you draw the outline of your business.   This will help us 
in case of an emergency should one arise.  Please show the location of the following items in your drawing,  
 

1. Doors and windows 
2. Power Shutoff 
3. Gas/LPG Shutoff 
4. Sprinkler Connection 
5. Fire Alarm Panel 
6. Non-Usable Doors or Windows 
7. Any Special Hazards (Explosives, Chemicals, Etc.) 

  
At the bottom of this drawing please list the following,  
 

1. Type of Business you conduct 
2. Emergency Contact phone numbers 
3. Number of employees normally on site.  
4. Business Name and Address.  
5. Insurance Company 

 
Please return your drawings to the following address or contact us at the following numbers listed below,  
 
Kaufman Fire Department  
301 S. Madison Street 
Kaufman TX 75142  
 
Ph: 972-932-3538            Fax: 972-932-1367 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

                                                Pre-Fire Plan Data Entry Form 
 

      Date: _________________________          Fire Department/District:   Kaufman Fire Rescue  

 
Business Name: _____________________________________________________________________________________ 
 
Address: _________________________________________________________    Bldg/Suite #: __________________ 
 
City: _____________________________________________________________   Phone #:______________________ 
 
Type of Business: __________________________________________________ Dept. Map Page #: _______________ 
 
Owner Name: _____________________________________________________ Phone #:______________________ 
 
Manager Name: __________________________________________________ Phone #:______________________ 
 
Other Name: _____________________________________________________ Phone #:______________________ 
 
Nearest Cross-Street is: _______________________________________________________________________________ 
 
Primary Hydrant Number: _______________ Located at: _________________________________________________ 
 
Other water source is: _______________________________   Square footage: ________ Stories in Height: __________ 
 
Occupancy Class Code: __________  Location of Heating: ________________________________________________ 
 
Construction Class Code: ________   Gas Shutoff: ____________________________    Type of Heat: Natural Gas  LPG 
 
Electrical Shutoff Location:  ____________________________________ Alarm Panel: ____________________________ 
 
Basement: YES NO   Remarks: _____________________________________________________________________ 
 
Elevator: YES NO   Remarks: _____________________________________________________________________ 
 
Lock Box: YES NO   Remarks: _____________________________________________________________________ 
 
F.D.C.: YES NO   Remarks: ________________________________________________________________________ 
 
Standpipes: YES NO   Remarks: ____________________________________________________________________ 
 
Sprinkler System: YES NO   Remarks: _______________________________________________________________ 
 
# of Sprinkler Risers: ___________   Remarks: _____________________________________________________________ 
 
Location of Sprinkler Controls: __________________________________________________________________________________ 
Location of Water Shutoff Valves: ________________________________________________________________________________ 
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